When you need
support:

Technical Support
1-800-431-9025 prompt 4
9a.m.to7p.m. ET

Editorial Questions
1-800-742-3348
9am.to6 p.m. ET

Customer Support
1-800-431-9025
8:45a.m.to 7 p.m. ET

RIA Sales
1-800-950-1216

Sales Rep Voice Mail
1-800-346-7377
24 hours a day

For help on:

Launching Checkpoint
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Password 2

Using
RIA-Speedlink

Options Screen

Conducting a
Keyword Search 5

Searching by United
States Tax Reporter
(USTR) Code 6

Navigating
Documents

Saving
Search Results

Printing
a Document

Exporting
a Document

Checkpoint
Productivity Tools
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RIA

Checkpoint -

Quick Reference

The Internet is tailor-made for tax research. With Checkpoint, RIA
takes advantage of this explosive medium, and now you can enjoy
instant access to the most up-to-date taxation information.

All you need is your computer and Internet access. You can
access Checkpoint no matter where you are, from your home
office or a branch office in a different state.

Keep this quick-reference guide handy and get started now to
increase your productivity.
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Launching
Checkpoint
and Changing
Your
Password

The Checkpoint Login screen is easy to use and includes helpful information on other RIA
product offerings, technical information, trial/ordering, customer service, support, and more.

When you subscribe to Checkpoint, you receive a user name. The first time you log in, use this
user name as your password. You are taken to a License Agreement screen, where, after
accepting the agreement, you are asked to select a new password. Choose something that is
easy for you to remember.

Checkpoint lets you save your user name and password so you do not have to enter them

each time you access the system. To do so, the next time you log in, check the Save
Name/Password checkbox.

For future reference, record your user name and password in the space below.

User Name:

Password:

TIP:

To change your password after the initial login, click the Change Password link on the
Checkpoint Login screen. Type the new password and other required information and click
Continue.
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RIA-Speedlink provides access to key features of Checkpoint in one easy-to-use tool, making
searching for information faster by bypassing the need to log in each time you want to perform a
search or move to a related area. RIA-Speedlink resides in your desktop system tray for
convenient access.

Downloading RIA-Speedlink
To download RIA-Speedlink:

1.
2.
3.

4.
5

Navigate through your browser to http://www.riahome.com/speedlink.

In the RIA-Speedlink Registration screen, enter the required data.

Click Submit to save your information and begin downloading, or click Clear Form to reset
your information.

Follow the onscreen instructions to complete the installation.

Double-click the RIA-Speedlink desktop icon to access RIA-Speedlink.

Note: You must input your user name and password when launching RIA-Speedlink for the first
time.

Using RIA-Speedlink

=101 ]

Checkpoint

Federal Tax
| Handbook
| Search

Keyword Code
Search Search

Product Web-based
Assistance Training

From the RIA-Speedlink toolbar, click the button for the desired option or feature:

Checkpoint - Launches the Checkpoint start URL you have designated in the Speedlink
Options screen.

News - Launches the latest news headlines.

Keyword Search - Lets you perform a search by keyword. Enter the keyword in the dialog
field and click Go to begin the search.

Code Search - Searches IRS code. Enter the code selection in the dialog field; click Go.
Federal Tax Handbook Search - Search for a specific paragraph number with the
Checkpoint Federal Tax Handbook source set.

Form/Line Finder - Allows you search for a specific Form and Line number within
Checkpoint.

RIA Home - Launches the RIA home website.

Product Assistance — Launches RIA Product Assistance support site.

Tax Alerts - Launches Tax Alerts home. You must log in with a valid user ID and password
to enter the site.

e-Forms - Launches e-Form RS.

Web-based training — Launches the Checkpoint Web-based ‘Getting Started’ tutorial.
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Options
Screen

Click Options from the toolbar to access the Checkpoint Options screen. The Options sidebar
is divided into five areas:

Document — set document viewing preference

General — set general options, such as startup preferences and e-mail notification.
Newsstand-— set preferences for newsletters and other news service subscriptions.
Personal/Password — set password and user name options

Search/Display — set searching and display preferences

Options help — access additional help topics related to the Options screens.

Options Login: after login, show:

@ gearch
Document © Table of Contents

o
General Settings <3 Hews

Session:
Newsstand

™ secure Full Checkpoint Session

Personal/Password
Startup Practice 7 Use last practice area
Search/Display Area: ﬂ

* Always use | Federal

Dptions Hel History: ¥ Store searches and docurnents in Histary

Exit Options
Show: ¥ only subscribed materials

¥ warning when user navigates to content in a new tab

Export: Export docurnent as: | ¥word B.0/95 - RTF j'
Export session history as: IH‘ml j'
Save | Restore

Copyright 2003 RIA. all rights reserved.

Login — Choose to have Checkpoint open to the Search screen, Table of Contents, or the
News screen.

Startup Practice Area — Choose to have Checkpoint open to the last practice area used or to a
specific practice area.

User Info. —If you provide an e-mail address, you can be notified of scheduled search results
and receive online newsletter(s) to which you subscribe. This e-mail address is also where your
password information is sent if you ever use the Forgot your password? option on the Login
screen.

History — If this option remains checked, History will always display the last 10 sessions
regardless of the date. If you have more than 10 sessions in your history, Checkpoint will delete
any session older than 14 days.

Show — You have the option to view only subscribed materials. If you do not check the Only
Subscribed Materials option, the material to which you do not subscribe appears in italics. You
also can choose whether to be warned when you are navigating to content in a new tab.

Export — Based on your Microsoft Windows options, select from the drop-down list to export
documents from Checkpoint to your word processor or open your word processor within the
Checkpoint browser.

Each option screen has a Save button and a Restore button. You must click Save to send your
desired options to the Checkpoint system before they take effect. Restore resets the options to
the last selections that you had before changes were made.
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Conducting a The search function in Checkpoint is streamlined and simple. You can conduct your searches
from a single main screen.
Keyword

Search To conduct a search, follow the steps below:

1. Log in to Checkpoint.

. History | Options | My Folders | Help | m
RIA Checkpoint
Research
Search | Table of Contents | e-FormRS | JTools
Search 2 Enter Keywords: ThesaurusfQuery Tool
Practice Area: I 3 Search | Clear All
|Federal j
Kevword Search <3 2 Choose Sources from: [4)Federal v| save =
Fé:geb;" (':llé:ailun [™ Editorial Materials [T primary Source Materials
Cases
Rulings/IRB * [ citatar 2nd * ™ Code, Requlations, Committes Reports
IRS Pubs & Other T D
W [~ Elections & Compliance Statements + [T Current Pending/Enacted Legislation
(U= + [T Federal Tax Coordinator + ¥ Federal Tax Cases
Legislation Search [~ Federal Tax Handbook + [ IRS Practice
Go to + [~ PPC's Federal Tax Compliance Library [~ IRS Publications
Form/Line Finder
Indexes + ™ Quick Reference and Preparation Toals + [T IRS Rulings and Releases
Tax Watch
USTR Code Section [ Return Guides [T U.5. Tax Treaties in Farce —
WGEL Tax Dictionary: . I Tables &. b + [ Legislation {(Editorial Analysis and
T Enter tax term here - @ [T Tax Advisors Planning Systern Source Material}
[T Tax Alerts Client Letters + [ archive Materials
* [T Tax Desk
+ ™ Tax Guide
- Tax Planning and Practice Guides
(Special Studies) LI

2. Type a keyword in the Enter Keywords field.

3. Check the box(es) next to the desired selection(s) under Editorial Materials, Primary
Source Materials, Legislation and/or News/Current Awareness, or select from the
Choose Sources from drop-down list.

4. Click Search.

Searching Databases

Checkpoint provides easy database selection. All databases in the user library are presented in a
clearly labeled menu of checkboxes. Databases are grouped logically together according to the
original sources of the content based on the practice area selected.

To view all available databases, select All Practice Areas from the Practice Area drop-down
list. Database groups include:

e Editorial Materials

Primary Source Materials

Legislation — including both source materials and editorial analysis grouped by year
State and Local Taxes — by state

Archive Materials — grouped by year

News/Current Awareness — journals and newsletters.
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i eckpoint provides a tool to search for specific U.S. Tax Reporter Code references in the
Searchlng by Checkpoi id I hf ifi S Cod f in th
United States Federal practice area. To access the USTR search template:

1. On the Search screen, select the Federal practice area from the Practice Area drop-down
T R h h I h deral i f h i drop-d
ax eporter menu.
(USTR) Code

2. Under the Go to section on the left sidebar, click the USTR Code section link.

Note: You can also access the USTR search template from the Table of Contents screen
by clicking on the link under the Jump To heading on the left side-bar.

Jump To USTR Code Section

1 choose USTR Tax Type:

# Income (USTR)
" Estate & Gift (USTR)
" Excise (USTR)

2 cChoose Current or Repealed:

% Current
i~ Repealed

3 Enter Code Section: I

Goto LISTR |

Example: 401

To search for specific USTR code references:

1. Selectthe USTR tax type form the three provided options: Income, Estate & Gift, and
Excise.

2. Select the applicable option to search under Current or Repealed code.

3. Enter the Code Section number you want to search for and click the Go to USTR button.
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N avig ati ng Becoming familiar with the tools for viewing results and navigating within the documents found
Documents by your search will help you use Checkpoint to the fullest.
RlA ChE[:k 0||'|t History | Options | My Folders | Help | |
p R Checkpoint
esearch
Toolbar
Search | Table of Contents | e-FormRS | Tools
" 1 1800 Limits on casualty loss deduction for personal-use property--$100/10%-0f-AGI floors,
Contents Yiew | Search Tools % Federal Tax Handho ok %
Document List |
A Page 1of 1) =
age - . -
Checknoint S — 1 1800. Limits on casualty loss deduction for
neckpoin Document List personal-use property—$100/10%-0of-AGI floors.
Sidebar ~ Documents from: Federal Tax
Handbook
Ataxpayer may deduct a casualty loss on property not used in business or held
for production of income only to the extent that: (1) the casualty loss exceeds
: $100 ("$100 floor”), and (2} all of taxpayer's casualty losses for the tax year
$1111 Tax Table for Individuals. w "
o hebbe Tan Tabe ey 1o d il exceed 10% of adjusted gross income for the year (*percentage of income limit”).
B e { Coda Sec. 165(h) ) FTC § M-1900 st seq.; USTR 1 1654304 ; Tax Desk 1
unified rate schedule). 368,501
3 11799 Amount of casualty loss,
4 ﬂw " $100 fioar, Each personal-use property casualty is subject to a separate $100
%WM floor to determine the extent it is deductible, But events closely related in origin
Sl o B give rise to a single casualty. Thus, one storm's damage to takpayer's house and
5 {1803 Early deduction election for car is a single casualty, so that only the total damage has to exceed $100 to be
Aoty losses. deductible. FTC 4 1M-1901 ; FTC § M-1902 ; USTR 9 1654.304 ; Tax Desk 9
6 § 1805 Amount of theft [oss. 268,502
Also, a single $100 floor applies where one casualty causes loss to joint filers,
whether the loss is to property jointly or separately owned. But separate $100
floors apply to each spouse if they file separately, even if the property is jointly
owned. (Req § 1.165-7(h)i4) ) FTC 9 M-1904 et seq. ; USTR 9 1654.304 ; Tax
Desk 9 368,506 J
Add to My Folders | Print | Export | | ﬂDntumentJ' ﬂtnntentsw !_IKeywnrdJ’

Document Toolbar

Checkpoint Toolbar

History — Displays the last 10 searches or documents viewed.

Options — Allows you to customize your preferences for Checkpoint.

My Folders — Retrieve a previously saved document or launch a previous search from this
table.

Help — Click to access online help to assist you in using Checkpoint.

Sign Off — Logs the user off of Checkpoint.

Search — Takes you to a comprehensive search screen where you can manage your search.
Table of Contents — Organized like a print-based Table of Contents, you can browse or
search for your topic.

e-FormRS — Use the Internet to access the most current forms you need with RIA’s e-Form RS
software.

Tools — Launches Checkpoint productivity tools such as Calculators and Create a Chart.

Content Tabs

Research — Complete all your searches from this single, main Checkpoint screen.
Newsstand — Access the latest editions of daily tax updates and other tax news sources.
Training & Tips — Access links to tool, training options, demos, and support information

concerning Checkpoint.

Checkpoint Sidebar

Contents View — Displays the document you are viewing in its Table of Contents location. It
also provides quick access to “neighboring” documents in the section of the Table of Contents
that you are viewing.

Search Tools — Provides quick access to the modify, save, and schedule functions. You can
also link to your search results presented in the full Table of Contents view.

Document List — Displays all the documents found that meet your search criteria in a given
source (database). Clicking the document title on the left portion of the screen immediately
displays that document on the right, this eliminates the need to click the back button to return
to the document list.
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Navigating
Documents
(continued)

Outline —Provides quick links into sections and subsections of longer documents eliminating
the need to scroll through the document. It can be used to quickly find a specific area of the
document.

Document Toolbar

Add to My Folders — Allows you to save the current document to My Folders.

Print — Select to print the current document.

Export — Export documents out of Checkpoint to your word processor.

Document — View documents in your entire search result set one document at a time either
forwards or backwards. If you select multiple sources in your search, at the end of a source it
will go on to the next source.

Contents — Lets you link to the next document in the Table of Contents (just like turning a
page in a book.)

Keyword — Jumps you to the next highlighted query term in your entire result set. An easy
way to see your keywords in context to help determine if the document you are viewing is on
target.
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Saving You can save a search or schedule a search to run automatically (weekly, or monthly) within

Checkpoint.
Search , P H
Results Saving a Searc

To save a search:

1. Click Save or Schedule Search on the Search Results sidebar.

History | Options | My Folders | Help | @YD

RIA Checkpoint

Research
Search | Table of Contents | e-FormRS | Tools
Search Results source Documents I—
Total Documents
Found: 3,456 Editorial Materials
Search Terms: casualty loss Federal Tax Coordinator
Analysis (FTC) 387

Sac Checklists &
e Modify Search Client Letters 20
* Search Within Results 1

+ Save or Schedule Search # Alerts Client Letters

Primary Source Materials

Go to Federal Tax Cases

« Table of Contents American Federal Tax Reports (1860 - 2002) 976
American Federal Tax Reports (Current Year) 6
Tax Court & Board of Tax Appeals Memorandum Decisions (1926 - 2002) 1,390
Tax Court & Board of Tax Appeals Reported Decisions {1924 - 2002) 648
Tax Court & Federal Procedural Rules 0
Tax Court Memorandum Decisions {Current Year) 5
Tax Court Reported Decisions {Current Year) 1
Tax Court Summary Opinions 14 =
Total Docurnents Found 3,456

-

I~ view hits only

The following screen appears.

RIA Checkpoint History | Options | My Folders | Helo | @YY

Research

Search | Table of Contents | e-FormRS | Tools

Current search: =
Keywords: casualty loss

Sources: American Federal Tax Reports (1860 - 2002) - American Federal Tax Reports (Current Year) - Analysis (FTC)
more...

Folder name Create Folder. & Don't schedule

First, select the folder to which you want to add the search:
Client<¥Z Comparty -
Schedule search to run
search name € once a week on | Friday d

Then narne the search to be saved. You may enter the new € Onee a month on the | 260 =
name below:

| h Jace below: [T send E-Mail notification to
Or select search ta replace below: o

|—List of Prior Saved Searches— j when new results are found.

Note Enter any additional notes that you would like to have

below:
I— ﬂ Scheduling Help

Save -
Bl

2. Select the folder to which you want the search added or create a new folder.

3. Type the desired name of the search in the Search name field, or select a previous saved
search to replace.

4. Enter additional information in the Note field and click Save.




Checkpoint Quick Reference Page 10 of 17

Printing a Checkpoint lets you print selected text or an entire document and makes use of your browser’s
print function for this purpose. You can print a document that you are viewing or select multiple
Document documents to print from within a project folder.

To print a document:
1. Open a document.

RIA Checkpoint History | Options | My Folders | Help |

Research

Search | Table of Contents | e-FormRS | Tools

. 1 1800 Limits on casualty loss deduction for personal-use property--$100/10%-of-AGI floors,
Contents Wiew | Search Tools l:%l Federal Tax Handbook L

Document List |
J Page 1 of 1 || =
9 1800. Limits on casualty loss deduction for
Search Results

Document List personal-use property—$100/10%-0of-AGI floors.
Documents from: Federal Tax
Handbook

Ataxpayer may deduct a casualty loss on property not used in business or held
for production of income only to the extent that: (1) the casualty loss exceeds
$100 (*$100 floor”), and (2) all of taxpayer's casualty losses for the tax year

1 5 E : % .
A T Delill fa nil S exceed 10% of adjusted gross income for the year (*percentage of income limit").

7 JLLLd Gt snd eatsts toy rates { Code Sec. 165(h} ) FTC 4 M-1900 et seq.; USTR 4 1654.304 ; Tax Desk §
unified rate schedule). J60.501

3 11798 Arnount of casualty loss,

4 11300 Limits on casualty loss 4100 floor. Each personal-use praperty casualty is subject to a separate $£100

deduction for personal-use property-

H100/10% of AC1 floors. floor to determine the extent it is deductible. But events closely related in origin

give rise to a single casualty, Thus, one storm's damage to taxpayer's house and

5 11803 Early deduction election for car is a single casualty, so that only the total damage has to exceed $100 to be
disaster losses, deductible, FTC 9 M-1301 ; FTC  M-1902 ; USTR 9 1654.304 ; Tax Desk 1
6 1805 Armount of theft loss. 368,502

Also, a single $100 floor applies where one casualty causes loss to joint filers,
whether the loss is to property jointly or separately owned, But separate $100
floors apply to each spouse if they file separately, even if the property is jointly
owned. (Reg § 1.165-7(h)(4) ) FTC 9 M-1904 et seq. ; USTR 1 1654.304 ; Tax
Desk 1 368,506

=l
Add to My Folders | Print | Export | ﬂDocumentL' ﬂcuntentsl. ﬂKeywordJ.

2. Click Print on the document toolbar at the bottom of the screen to prepare the document
for printing. The document is copied to the separate Document Display screen that
appears on top of the Checkpoint browser.

/3 Checkpoint - Microsoft Internet Explorer —[a) x|

JFHE Edit  ¥iew Favartes  Tooks  Help HLinks ”‘ & ‘

— | My Folders | Help |
e [ Sign Off J

Favortes Tooks  Help | & |

“ Google - [ | & Searchweb + @y Searchsite | 50 | @ - | o >>‘ of Contents | e-FormRS | Tools
Contents erty--$100/10%-0f-AGI floors,  [Z]
ELI sl | Pl
Docume
General |Dptinm| =
Search Re| | [ Select Fiinter duction for
s 0, = Vo-of-AGI floors.
Docume [! X )
Handbo | * -:a
— AddPrinter  Adobe PDF  HP LaserJet | used in business or held
4000 Sei... ors. e Eaaufa\tytLDSi erceads
1 = osses for the tax year
; 1 33 r held for ercentage of income limit*).
i E. .
funified | | Status: [~ Printtofie  Preferences L £100 4.304 ; Tax Desk 9 368,501
3 f1799 | ! Location: eed 10% .
1 ! Find Printer... e Sec. iect to a separate $100
N d 1.1800 Eonmerd —I its closely related in origin
751515? pe to tazpayer's house and
| | Page Fiange 100 floor has to exceed $100 to be
e R R Number of copies: [1 =1 ypoor | |30¢; Tax Desk 368,502
1 1 £ Gelect ) Current P ris a
¢ g0 H e e eductible, puses loss to joint filers,
I " Pages: 1 [#| Collate I ned. But separate $100 ||
Enter either a single page number or a single | ”UEEE Property is ‘Jg‘::lv
' page range. For example, 512 ers, LSTR 9 1654304 ; Tax
+£100
1 ointly d i -
!  Desk personal purposes, the
! L e R e

Where property is held for both business {or profit) and personal purposes, the

$100 floor applies only to the personal part of the loss. (Reg § 1.165-7(b)(4)(iv)) per casualty
FTC 4 M-1906 ; USTR ¥ 1654.304; Tax Desk Y 368,507 ubject to this other limit: If
lal casualty gains for that tax
but anly to the extent of ;I

Percentage of income frmitation. In addition to the $100 per casualty "floor” {above),
personal-use property casualties are subject to this other limit: If personal casualty 4| entlp dlcontents|b dkeyword|l

3. When the Print dialog screen appears, select the printer and number of copies as
needed, then click OK.
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Exporting a You can save or export a document from Checkpoint to open in another software application
using your Web browser.
Document

To export a document to another application using Internet Explorer:
1. Open a document.

2. Click Export on the Document toolbar at the bottom of the screen. The File Download
screen appears. Click Save.

File Iovmload E

@ You are downloading the file:

2333547 from v, checkpoint. riag.canm

Wwould you like to open the file or zave it to your computer’?

Sawe Cancel HMore Info

IV lwaps ask before opering this type of file

3. Choose a directory on your hard drive or a network drive. Remember the location so you can
retrieve it easily.

7} Checkpoint - Microsoft Internet Explorer =101 %]
| Fle Edt view Favorkes Tools Help [Junks | A |

RIA Eheckpoint History | Options | My Folders | Helo | @EFRTD

Research Newsstand Training
and Tips
Search | Table of Contents | e-FormRS | Tools

. f] 1800 Limits on casualty loss deduction for personal-use property--§100/10%-of-AGI floors,
Contents View | Search Tools E Federal Tax Handbook %

Docurnent List |

A raoe 10f1[[) I—

s 9 1800. Limits on casualty loss deduction for
earch Results . Soeny TEee = s f-AGI fl
Document List = ‘o-of- oors.
Bommanta from: Federal Tax =B
Handbook
@_ 21
1 11111 Tax Table for Individuals. Savein |@Hesearcthwments JE [ B = e

2 11114 Gift and estate tax rates

unified rate schedule).

3 111799 Amount of casualty loss.

4 11800 Limits on casualty loss
deduction for personal-use property-
-$100/10%-0f-AG] floors,

5 11803 Early deduction election for
disaster lasses.

& 11805 Amount of theft loss,

)
=
o

by Documents

File name: [uriited doc =l Save
Saveastype:  [Microsalt Word Document =l Cancel =
v 4

4. Type a file name in the File Name field or accept the default file name.
5. Click Save.
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Checkpoint _
Tools The Chart Wizard allows you to quickly create a chart that provides pertinent customer tax

information in one convenient table, with links to the controlling authority and links to detailed
explanations. You can select a tax type (Corporate Income, Sales Use, etc.), a chart type
(Effective Rates, Due Date of Return, Late Filing Penalty, etc.) and a jurisdiction.

1. On the Checkpoint Search screen, select State & Local from the Practice Area drop-down
menu. (You can also access the Chart Wizard from the Tools menu.)

2. Under Go to on the left sidebar, select Create a Chart. The State Tax Chart appears.
3. Select the Tax Type to use for this chart from the drop-down menu.
4. Select the Chart Type from the drop-down menu.
5. Select the desired state(s) check boxes or click the Select All button to select all 51
jurisdictions. Click the Create Chart button.
Tax Type: Sales Use
Chart Type: State Sales Tax Rate
| state | State Sales Tax Rate [ Authority [ RIA Paragraph
[k [ s [rusa
[aL [ |ala. Code & 40-23-2(1) 122,710
[ar [5.125% |ark. Code Ann. § 26-52-301 122,710
‘nz ‘5.5% (ﬁgrilz. Rev. Stat. Ann. § 42-5010 ‘!] 22.710
[ca 6% [cal. Rev. & Tax. Cd. § 6051 [122,710
‘co ‘2.9% |FAD{O Rev. Stat. § 39-26-105(1) ‘ﬂ 22.710
[cT 6% [conn. Gen. Stat. § 12-408(1) 122,710
[oc [5.75% |p.C. Code Ann. § 47-2002 122,710
[oE [sa [sa [rusa
[FL 6% [Fla. Stat. § 212.05 122,710
[Ga 42 |Ga. Code Ann. § 48-8-30 122,710
[H1 4o [Haw. Rev. Stat. § 237-13 122,710
[1a [52 [Lowa Code § 422.43 (122,710
i [6% [Idaho Code § 63-3619 (122,710
i [6.25% [ILCS Chapter 35 & 170/2-10 (122,710

Checkpoint will generate the chart and display it in the right pane. The columns that are displayed
depend on the chart type selected. To view related explanations for each jurisdiction, click the
hyperlink in the RIA Paragraph column. The explanation paragraph will launch into the link viewer
window.

Note: Hover your cursor over the - icon to view specific notes about that jurisdiction.
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Checkpoint _ _
Productivity Form/Line Finder
Tools The Form/Line Finder feature allows you to search by specific Form and line number. Checkpoint

. will locate and display the applicable section in the Return Guides for review.

(continued)

1. On the Checkpoint Search screen, click the Form/Line Finder link in the left sidebar under
Go to.

Jump To Form/Line Finder

1 Enter Tax Year:

Exarmple: 2002

2 Enter Form Number:

Exarmple: 1040

3 To further narrow your search, complete one of the following fields.

Form Line Mumber: {optional) Schedule: (optional)

Exarnple: 3 ar 15a Exarmple: B

!
o

2. Enter the Tax Year and Form Number to search for. You may also specify a Form Line
Number and Schedule.
3. Click Go to begin the search.
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Checkpoint
Productivity
Tools

(continued)

Calculators

Checkpoint provides over 104 different easy to use calculators under 10 different categories. The
categories are:

Auto

Business

Credit Card

Investment

Loan

Mortgage

Personal

Retirement

Savings

Tax

To access the calculators, click the Tools link on the top right menu bar. On the Tools screen,
click Calculators. Expand a specfic calculator category by clicking the "+" symbol next to the
heading. Clicking Show All will expand all of the calculator categories.

Select a calculator from the categories listed below: Show all

+ Auto

+ Business

+ Credit Card
= Inwvestment

Annual Stock Dption Grants

Asset Allocator

Future Contracts

Investment Loan

Investment Property

Investment Returns

Stock Option

Loan

Mortgage
Personal
Retirement

Savings

+ + + + % 4

Tax
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Checkpoint _ - -
ductivit To use a calculator, click the calculator name and fill in the calculation fields. If you need an
Productivi y explanation on what a field does, click the field label to display a description.

Tools
(continued)

Asset Allocator

The Asset Allocator is designed to help you create a balanced portfolio of investments. Your age, ability to tolerate risk,
and several other factors are used to calculate a desirable mix of stocks, bonds and cash. The calculated asset allocation
is & great place to start your analysis in building a balanced portfolio. Click on the "view Report” button for & detailed look
at your results.

Aige:

Current assets:

i

Savings per year
Marginal tax rate:
Income required:

Rigk tolerance (scale of O to 10} I_;,
Economic outlook {scale of 0 to 10): IE

o
&
1

=
a2
4

o

Fesget Calculate |
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Checkpoint
Productivity
Tools

(continued)

Document Assembly

The Document Assembly feature allows you to create customized documents from standard
RIA practice aid templates. It allows you to input variable information one time and have it carry
throughout the document.

Documents that are enabled with the Document Assembly capability will display the

&%  Document Assembly

icon at the top of the document body. When you click the icon,
Checkpoint will display the document in a template format:
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the partnership at some time durng the taxable year for which the designabon was made of 15 a general partner m

the partnership as of the tme the designation is made

2. An indewdual who i vthm-'hf caalified bo be the tax matters partner may not become the taor matters

Save AnsHers | et Answers | Pn:-.mw] assemble | wpdate Form | Close

Note: To customize your individual forms, you can change any of the variable fields (in blue text).

Template Options

The following buttons appears at the bottom of the template:
Save Answers - Use this option to open the Select a Folder window, where you can name your
new document and designate which folder to save it in.

Get Answers - Use this option to access a template that you previously created.

Note: To get answers such as client information that you previously saved when you filled out a
previous form, select one of the templates in My Folders. Then Checkpoint will extract the input
from the fields on the selected template and populate any matching fields on your new document
automatically.

Preview - Use this option to see how your document looks at any stage of its creation (in HTML
format).

Note: Variable fields that you have changed are highlighted in green. Unchanged variable fields
are highlighted in yellow.




Checkpoint
Productivity
Tools

(continued)

Checkpoint Quick Reference Page 17 of 17

Assemble - Use this option to see the final version of your document.

Update Form - Use this option to save any new data or changes before saving the entire
document. Checkpoint performs an update automatically before Save Answers, Preview and
Assembly. However, you can force the update at any time.

Some of the fields change the form automatically. For example, if you select a particular radio
button, Checkpoint will display a new section. Other changes will not be applied to the document
until Update Form is executed. For example, when the same value is used multiple times in the
template, after you enter the text, it will not appear in all of the other places until you do an
update or perform another action that causes an update.




